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Adding group user 
 

 
 

Step 1) 
This is the menu screen immediately after log-in. 
On this screen, select “Application > Adding group 
user” from the left menu. 
 
For an application representative of multiple 
groups, select the group to which the user is to be 
added. 
 

 

 

 

 
 
 
 
 
 

Step 2) 
This is the group user addition screen. Enter the 
requirements, and then click the “Application” 
button on the upper right. The entry of the item 

marked  is required. 
• Name: 
 An old character style cannot be used. 
• Contact mail address: 
 Enter the mail address to be used for contact. 
• Corporate category: 
• Organization name: 
• Department name: 
• Title: 
• Zip code: 
 Hyphenate zip code. 
• Prefecture: 
 Select the prefecture name from the pull-down. 
• Address: 
 Enter the address after the prefecture name. 
• Phone number: 
 Enter the phone number. 
• Research area, research task: 
<Research area URL> 
http://www.mext.go.jp/b_menu/shingi/gijyutu/gijyu
tu4/toushin/1320054.htm 

• Foreign Exchange Law (nationality, place of 
residence, place of work, confirmation): 

 
 
 
 
 
 
 
 

http://www.mext.go.jp/b_menu/shingi/gijyutu/gijyutu4/toushin/1320054.htm
http://www.mext.go.jp/b_menu/shingi/gijyutu/gijyutu4/toushin/1320054.htm
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Step 3) 
The entry contents of Adding group user are 
displayed. Confirm the contents, and then click 
the “OK” button on the upper right to apply for 
registration. Then, a processing completion 
message is displayed; therefore, click “Complete.” 
 
 
 
 
 
 
 
 
Clicking the “Cancel” button returns to the input 
screen. 

 
 

 
 

Supplement) 
Processing for Adding group user is displayed in 
“Application Browsing > Pending Application” on 
the left menu to enter standby state for approval 
by the manager. After approval by the manager, 
the group user applied for is added. 
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Deleting group user 
 

 
 

Step 1) 
This is the menu screen immediately after log-in. 
On this screen, select “Application > Deleting 
group user” from the left menu. 
 
For an application representative of multiple 
groups, select the group from which the user is to 
be deleted. 
 

 
 

 
 
 

 
 

Step 2) 
This is the group user deletion screen. Select the 
user to be deleted, open the screen for basic 
information about group user, and then click 
“Application” on the upper right. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 

 
 

Step 3) 
The entry contents of Deleting group user are 
displayed. Confirm the contents, and then click the 
“OK” button on upper right to apply for deletion. 
Then, a processing completion message is 
displayed; therefore, click “Complete.” 
 
 
 
Clicking the “Cancel” button returns to the input 
screen. 
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Supplement) 
Processing for Deleting group user is displayed in 
“Application Browsing > Pending Application” on 
the left menu to enter standby state for approval 
by the manager. After approval by the manager, 
the group user applied for is deleted. 
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Changing group user info. 
You can also transfer your account from this application. 

 

 
 

Step 1) 
This is the menu screen immediately after log-in. On 
this screen, select “Application > Changing group 
user info.” from the left menu. 
 
For an application representative of multiple 
groups, select the group for which the user is to be 
changed. 
 

 

 
 
 

 

Step 2) 
This is the group user change screen. After group 
user information has been completely changed, 
click the “Application” button on the upper right. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 

 
 

Step 3) 
The entry contents of Changing group user info. are 
displayed. Confirm the contents, and then click the 
“OK” button on the upper right to apply for 
registration. Then, the processing completion 
message is displayed; therefore, click “Complete.” 
 
 
 
Clicking the “Cancel” button returns to the input 
screen. 
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Supplement) 
Processing for Changing group user info. is displayed 
in “Application Browsing > Pending Application” on 
the left menu to enter standby state for approval by 
the manager. After approval by the manager, group 
user change is reflected. 


